You need to logon using your new username and password, e.g. 20j.bloggs@erdington.fmat.co.uk

Once you have logged on, type office365 into the search engine and press search.

Google

office 365 X

{=

Google Search I'm Feeling Lucky

You will receive the following links:

Go gle office 365 % | & o

Q Al P shopping B News [&images [ Videos i More Settings  Tools

About 1,450,000,000 results (0.44 seconds)

www.office.com ~

Office 365 Login | Microsoft Office
Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote ofﬁce 365 <
Save documents, spreadsheets, and presentations online,

Software
Microsoft 365 Office for Android™ tablet
Collaborate for free with online Office for Android™ tablet. Get
versions of Microsoft Word Word, Excel, PowerPoint

Office 365 is a line of subscription services offered
Microsoft's Office 365 Word Microsoft as part of the Microsoft Office product lir
Office for Android™ tablet. Get Minimalist resume - Madern Wikipedia
Word, Excel, PowerPoint ... brochure - Party invitation flyer

Developed by: Microsoft Corporation
Mereresults: fonioticeicam = Initial release date: 28 June 2071

i Wi m A
VWTICTOSBIL O gl s MIGTORORIES = Operating system: Windows, macOs, Android, i0S

Qeniire Intearated Nffice 2AK Anne + Teama - Mirrnanft RA5 Developer(s): Microsoft

Click on Office 365 Login and you will see the following screen:

=!l.| Microsoft | Office Products ~  Resources ~ Templates  Support My account

Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get
great work done.

Get Office

Sign up for the free version of Office >
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Press sign in and if it doesn't log you in automatically use your new email address and
password. You will then see a screen with the links to the left that are shown below. This is
where you will be able to use all of fice programs and Teams.

i "} Office 365
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® /Word
u Excel
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PowerPoint
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Outlook (Email
- OneDrive
«— OneNote

<«— SharePoint
<«—Teams

<«— Sway
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You can use all the programmes associated with Office but first of all please click on the
Teams link, which will take you to the following screen:

Microsoft Teams
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Download the Teams desktop app
Click on “Use the and stay better connected.

Use the web app instead
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All your classes will be shown on the screen similar to the screenshot below:

Teams
Your teams
Design Technology Erdington Academy EA-c11B-JI1 - JLIR
E
EA-c8y-Dt1 - DT EA-c8y-Dt3 - DT EA-c9y-Dt2 - DT

Click on one of your classes and it will take you to the following screen:

Search
Q —

24 students are waiting to join.
< Allteams i 2

. General Posts Files Class Notebook Assignments 1more v+ @ Team 3 Meet v | (D eee

Click on the Files tab and you will then see the following screenshot:

24 students are waiting to join.
< All teams sl <

General Posts Files Class Notebook Assignments Grades —+ v O 3t Meet
+ MNew T Upload ~ 23 Sync @ Copy link & Open in SharePoint = All Documents *~

Microsoft Teams

General > Class Materials
! [ Name- Madified - Madifiad By
—.
I'.Ué Basic Terms-gapped handout.docx A few seconds ago Paul Fowler
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To download the file, you will need to hover your mouse over the name of the file you wish
to download and a circle appears to the left - put a tick in this box as shown below:

Microsoft Teams Q, Search

24 students are waiting to join: Activate

< All teams

. General Posts Files Class Notebook Assigpe@nts Grades + e’ D O Meet | v
ED —
E Open @ Copy link 4efe this a tab 4+ Download A1 selected = All Documents
General Class Materj
General @ [ _Aame- Madified Madified By
] @l “Basic Terms-gapped handout.docx About a minuteago  Paul Fowler

Microsoft Teams Q, Search

I

24 students are waiting to join.
nments Grades -+ ¢ 1D O Meet

General Posts  Files Class Notebook i v
H Open @ Copy link ] Make this a tab 4 Download # 1 selected = All Documents

< All teams

General » Class Materials
General Q@ [ Nemew Medified Modified By ~
(V] m_zn ~Basic Terms-gapped handout.docx e About @ minute ago Paul Fowler

BE Basic Terms-gap....docx A Show all x

The download is shown at the bottom of your screen.
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